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Data Entry

• Pre-requisite 
– Tutorial

• Data Entry – Applicable to All Editions
– Free, Standard, Enterprise Editions

• Basic tutorial



Installation

• Now that the Installation is done..
• We are ready to use the software..

– Lets Proceed..



LAYOUT 

FE Masterlist

Add Person

Relief Person
Add 

Inspection 
Date

Checking 
Schedule

Help

Add FE

Main Menu















Data Input – ADD FE 
• Add Fire Extinguisher
• ID = 11 <Pre-selected>
• Code = S-01 <User defined>
• Location <List> or <NEW>
• FE Type = [INPUT]
• FE Weight (kg) = [INPUT]
• Last Refill Date <Default Date> <Date Picker>
• Next Refill Date <Selected Date > < Date Picker>
• Finally ‘ADD’ Button
• Display of New FE in your organization





LETS TRY







Data Input – ADD Person Responsible

• Add Person Responsible
• ID = 8 <Pre-Selected>
• Location = [INPUT]
• Responsible = [INPUT]
• Note: Only One Person Per Department
• Finally ‘ADD’ Button
• Display of New Person at Location in your Organization





LETS TRY







Data Input – ADD Inspection Date

• Add Inspection Date
• ID = <Pre-selected>
• Location <List>
• Person = [Auto Selected]
• FE ID <List> 
• FE List is displayed for convenience
• Schedule Inspection Date <Default Date> <Date Picker>
• Inspection Dates are displayed for convenience
• Finally ‘ADD’ button
• New Inspection Date for FE is displayed





LETS TRY
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